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The Los Alamos National Laboratory seeks to
foster and maintain the highest ethical standards in
research. All those engaged in research at Los
Alamos are responsible for sustaining the highest
degree of intellectual h t int ity in these
activities

Misconduct includes fabrication, falsification,
plagiarism, or other practices that seriously and
adversely deviate from those that are commonly
accepted in the scientific community for proposing,
conducting, or reporting research. It does not
include honest error or honest differences in
interpretations or judgments of data. Review of
misconduct includes an inquiry and possibly a
formal review.

The respondent is the employee against whom an
allegation of misconduct has been made.

The complainant is th who reports an
apparent instance of misconduct.

An inquiry is an information-gathering process, an
initial fact-finding to determine whether an
allegation or apparent instance of misconduct
warrants a formal review.

A formal review is a formal examination and
evaluation of all relevant facts to determine if
misconduct has occurred.

The Director for Science and Technology Base
Programs (DSTBP) is the division-level manager
appointed by the Director to oversee the
investigation of allegations of misconduct as
defined in this policy.
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REPORTING MISCONDUCT:
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The granting agency is an external organization
that has provided funding for Laboratory research,
includi h f [

A person with knowledge of or in
an apparent instance of miscond

informal meeting
complainant subsequently send to the cognizant
division-level manager a memo that explains the
details of the instance.

NOTE: If the division-level manager is or
appears to be involved in the alleged
misconduct, the complainant approaches the
next higher manager who does not appear to be
involved in the misconduct.

The privacy of those who, in good faith, report
apparent misconduct is protected to the maximum
extent consistent with the fair conduct of inquiries
and formal reviews. However, cases that depend
specifically on the observations or statements of
the complainant cannot proceed without the open
involvement of that individual.

No complainant who has made a good-faith
allegation of misconduct is subject to reprisal or
retaliation. A complainant who knowingly makes a
false allegation of misconduct is subject to
disciplinary action up to and including termination
according to applicable Laboratory policies and
procedures. $eeAM 112, Discipline Policy and
Procedures)
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Integrity in Research

of
upon receipt of the complainant’s
memo, if the respondent is in the same
program/division, the division-level manager
informs the respondent of the allegation and, only
when necessary, of the identity of the complainant.
If the respondent is in a different program/division,
the complainant’s manager informs the
respondent’s division-level manager, who then
informs the respondent of the allegation and, only
when necessary, the identity of the complainant.

uct to the DSTBP
with a recommendation for further examination of
the situation or an explanation of why the matter
should not be pursued.

The DSTBP has 30 calendar days to consider the
information in the 2 memos and to initiate the
appropriate action.See.16-.18.

NOTE: If the respondent is in the DSTBP’s
organization, the Laboratory Director assigns
responsibility for the investigation to another
uninvolved division-level manager.

The respondent receives confidential treatment to
the maximum extent possible, a prompt and
thorough inquiry and formal review (if determined
to be warranted), and notice of, and an opportunity
to comment on, reported allegations and the
findings of any inquiry or formal review.

All parties to the formal review have the right to be
represented, at their own expense, at any stage of
an inquiry or formal review.

If, after reading the memos from the division-level
manager and the complainant, the DSTBP finds the
report groundless and without sufficient cause to
warrant inquiry or formal review, he or she
documents his or her findings in a memo for the
file. The respondent, the complainant, and their
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division-level manager(s) are informed of the
DSTBP’s findings. See also33.

The initial inquiry follows the DSTBP’s
determination that further inquiry is warranted. It
is not a formal hearing. The initial inquiry is
designed to separate allegations deserving further
examination from frivolous, unjustified, or clearly
mistaken allegations.

If the DSTBP decides the memos present grounds
for further examination, he or she immediately
appoints one or more individuals with the
appropriate expertise to make a fair and objective
examination of the allegations or other evidence of
misconduct. Individuals to conduct the inquiry are
selected to avoid real or apparent conflicts of
interest as determined by the DSTBP.

Involved Parties— TheDSTBPnotifies the
complainant, the respondent, and their division-
level manager(s) that the inquiry has been initiated;
the notification includes the name(s) of the
investigator(s), the nature of the complaint, and the
procedure the inquiry will follow. The respondent
may respond to the allegation and may provide
evidence on his or her own behalf.
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There is a 60-calendar-day limit for completing the
inquiry, including writing and submitting the report
described in .22 below, unless circumstances
clearly warrant a longer period. If the inquiry
takes longer, the DSTBP must document the
reasons for exceeding the 60-day period.

The individuals who carry out the inquiry prepare a
written report that states what evidence was
reviewed, summarizes relevant interviews, and
includes the conclusions of the inquiry with a
recommendation whether a formal review should be
conducted. The respondent, the complainant, and
their division-level manager(s) receive a copy of
the report. The respondent has 10 working days to
comment in writing on its contents; any comments
become part of the record.
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If the DSTBP determines that the findings of an
inquiry provide sufficient basis for conducting a
formal review, he or she appoints, within 30
calendar days of the completion of the inquiry, a
committee of 3 persons with the appropriate
expertise to carry out a thorough and authoritative
evaluation of relevant evidence in a prom d fair
manner. Individuals who participated in t
inquiry may not become committee members.
Committee members are selected to avoid any real

The committee should complete the following
activities within 120 calendar days after the
initiation of the formal review: conducting the
formal review, preparing the report, making the
report available for comment by the respondent,

and submitting the report to the DSTBP

The DSTBP retains administrative oversight
responsibilities for the committee and its activities.
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Notification .28 Whether or not a formal review is war
otifies E

or LC,}

y pp
d, if any of the following conditions are
believed to exist:

An immediate health hazard;

An immediate need to protect federal funds or
equipment;

An immediate need to protect the interests of
the complainant or respondent and co-
investigators or associates;

Probability that the incident will be reported
publicly; or

Report .29 The committee submits a written report to the
DSTBP that

States what evidence was reviewed;
Summarizes relevant interviews;

Presents findings—whether the respondent
engaged in misconduct; and

Recommends what action, if any, is appropriate
under the circumstances.
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Findings .31
.32

Restoration of .33

Reputation
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The respondent, the complainant, and their
division-level manager(s) receive copies of the
review report, and the respondent has an
opportunity to provide written comments within 10
working days; these comments become part of the
record.

Interim administrative actions, as appropriate, are
undertaken to protect federal funds and to ensure
that the purposes of the federal financial assistance
are carried out. The DSTBP notifies the granting
agency of any disclosures during the course of the
formal review that may affect current or potential
funding for the individual under review or that the
agency needs to know to ensure appropriate use of
federal funds.

No Evidence of Misconduct If the committee
determines that the allegations are not supported by
evidence, the DSTBP notifies all parties of the
findings.

Misconduct— The DSTBP notifies all parties of
the findings. When the committee’s report of the
results of the formal review substantiates an
allegation of misconduct, the respondent’s
division-level manager examines the committee’s
recommendation and decides whether discipline is
appropriate. If the committee’s report indicates
that the division-level manager or any higher-level
manager is involved in the misconduct, the report is
submitted to the next higher-level manager who is
not involved in the misconduct. The uninvolved

manager then decides whether discipline is
appropriate.
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Discipline .34 If discipline is initiated, the manager contacts HR-2
ER and follows the provisions of AM 112.

NOTE: HR-2 ER accepts the facts as presented
in the committee report and does not conduct an
independent review.

No Discipline .35 If discipline is not initiated, the respondent’s
division-level manager documents the reasons in a
memo to the DSTBP.

Final Report .36 The DSTBP submits, within 30 days of the
respondent’s division-level manager’s decision, a
final report to the granting agency describing the
policies and procedures used to conduct the formal
review, how and from whom information was
obtained, the findings, the basis for the findings,
any disciplinary action taken by the Laboratory,
and the views of any individual found to have
engaged in misconduct.

.37  Retention— Documentation sup
report is retained in DSTBP fil
will be made available if the granting agent
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